
I. H OW  TO  DELIVER AN  ATTRACTIVE  PRESEN TATION  
 
 
1. B RAIN STORMIN G: ELEMEN TS FOR A  GOOD  PRESEN TATION  
 
A brief oral sum m ary of what students  already know about presentation DOs and 

DON ’Ts  : what a good presentation looks like, how should the speaker behave or on 

the contrary what he should avoid doing, etc. 

 
2. DEL IVERIN G YOUR PRESEN TATION : IN TROD U CTION  & W RAPPIN G U P 
 

 Audio document “ Introducing a presentation ” 
 

- Greetings  

– G ive your name, your com pany’s  nam e and job pos ition / experience  

– Explain the topic of your presentation and your goal (why should the  

audience listen to you? what will they gain from  it?)  

– Detail the organization / s tructure of your presentation (s ignposting) 

– Say how you plan on handling questions 

 
 Audio document “ Clos ing down and summ arizing a presentation ” 

 

- G ive your audience a clear s ignal that you are about to finish 

- B riefly summ arize the m ain points  of your presentation 

- State your recom m andation / give your call to action (let the audience know            

what you expect them to do) 

- Thank your audience and invite them  to ask questions or to discuss 

 
3. A  FEW  MORE  TIPS  
 

 Video document “ H ow to avoid death by powerpoint ” 
 

 

one : elem ent per s lide 
contrast : to focus attention 
s ize : the m ost im portant the bigger 
sentences : don’t talk sim ultaneously 
dark : background for eye com fort 
s ix : objects  per s lide 

 

 



CON CLU SION : W H AT A  GOOD  PRESENTATION  SH OU LD  IN CLU D E 
 
A . External elements  (=  the speaker) : 
 

 Profess ional outfit 

 B ody language  

 Voice clarity and volum e, speech speed, intonation m odulation 

 Ask questions to engage your audience (and give them  tim e to think about it) 

 If your s lide involves reading a sentence, keep s ilent for a few seconds , to 

give your audience time to read 

 Take tim e to breathe (and let your audience process the inform ation) 

 
B . Internal elem ents  (=  the powerpoint) : 
 

 Slides num ber: reasonably unlim ited (=  as  much as  you need) 

 Piece of inform ation (m essage) per s lide : 1 

 E lem ents  per s lide (keywords , num bers, visuals): 6 m axim um 

 Pay attention to text s ize (the m ost im portant the bigger) 

 Avoid full text, prefer short sentences segments  or keywords 

 Select a readable and appropriate typo, avoid Com ic Sans MS for exam ple 

 Choose relevant im ages to back up your speech 

 H ave sm art visuals  (helps  the audience understand and rem em ber) 

 U se contrast to focus people’s  attention where you want it 

 Prefer a dark background rather than a white one (visual com fort) 

 Pay attention to colours , avoid agress ive colours  in general, except if 

specifically associated with your product / them e.  

 Match your colours  to your theme (eg: red for dynam ism , green for organic / 

health, brown shades to sell coffee, and so on.)  

 
Final advice 
 

KEEP IN  M IND  TH AT TH E  POW ERPOIN T IS  N OT  YOU R PRESEN TATION , YOU  ARE . 
 

TH E  POW ERPOIN T IS JU ST YOU R VISUAL SU PPORT , N OTH IN G MORE .  

 
YOU R TASK :  
 

Prepare a PowerPoint presentation on how to give the best poss ible presentation. 

Deadline: em ail at rozenn.lorez@gm ail.com  by the 10th of October 2020. 


